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December 2, 2022 
 
Dear Perspective Firm: 
 
Re:  RFQ #23-24 – PRTC Legislative Services  
 
You are invited to submit a quote to provide legislative services required to assist the Potomac and 
Rappahannock Transportation Commission (PRTC) in its efforts to achieve specific state legislative objectives 
as identified by PRTC’s Executive Director, and the PRTC Board of Commissioners. The period of performance 
would be for six (6) months starting Dec. 2022 through June 30, 2023. The selected firm shall be responsible 
for the following tasks:   
 

 Serve as an advocate for the legislative agenda of PRTC within the state of Virginia and provide 
consultation to PRTC on Government Affairs Strategies 

 Monitor, track and inform PRTC of legislative, executive, and regulatory activities of importance at 
the Virginia General Assembly, Commonwealth Transportation Board and state agencies such as 
the Virginia Department of Rail and Public Transportation (DRPT) and the Commonwealth 
Transportation Board (CTB) that may impact PRTC 

 Inform the Executive Director of opportunities for involvement in any identified areas of interest 
or risk; tracking known efforts of other agency efforts that may pose risk to PRTC’s bus services; 
recommending and coordinating key meetings with elected officials; helping with preparation of 
any legislative letters and testimony 

 Provide PRTC with regular updates of legislative measure during the legislative session, to include 
written reports before session, at crossover, and after the conclusion of session.  Additional 
communication on indicated bills of interest to be provided on a more frequent or as-needed basis 

 Network with other pertinent organizations and coalitions, i.e., VTA, CTAV 

 Attend PRTC Commission meetings located at PRTC Offices located at 14700 Potomac Mills 
Road, Woodbridge, VA 22192 or at 8740 Doane Drive, Manassas, VA 20109 or other 
organizational meetings when requested  
 

The following items are included in the Request for Quotes Submission Package.  Your cover letter along 
with Attachments A through C must be sent to Cynthia Porter-Johnson by Mon., Dec. 12, 2022, no later 
than 12:00 p.m. E-mailed quote packages will be accepted at cporter-johnson@omniride.com. 
 

 Attachment A – Solicitation Submission Form 
 Attachment B – Qualifications and References 
 Attachment C – Quote Form 
 Attachment D – Sample Purchase Order (PO) Terms and Conditions 

 
Sincerely, 
 
 
 
Cynthia Porter Johnson, 
Manager of Grants and Procurement 

mailto:cporter-johnson@omniride.com
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ATTACHMENT A 
RFQ SUBMISSION FORM 

 
Quotes Due: December 12, 2022                Name of RFQ:  PRTC Legislative Services 
                                               RFQ Number:   RFQ #23-24  
 
SECTION I - COMPANY IDENTIFICATION AND OWNERSHIP DISCLOSURE 
 
Company    Contact Person    
Address    Title    
  Telephone No.    
Remittance Address    FAX No.    
  Email    
 
Indicate Which Apply:  
 ___Corporation.   ___Partnership   ___Sole Proprietorship   ___ٱSmall Business  
 
 ___Disadvantaged Business Enterprise (DBE)  Certified by: _____________________ 
 
Organized under the laws of the State of ________    ____        Age of Firm: _____ years 
Principal place of business at   
 
Annual gross   ___Less than   ____$500,000 ____$1,000,000   ____ $4,000,000   ____ more than 
 Receipts:              $500,000   to $1,000,000       to $4,000,000        to $7,000,000         $7,000,000  
 
Following are the names and addresses of all persons having an ownership interest of 3% or 
more in the company:  (Attach more sheets if necessary) 
    
    
    
 
SECTION II - CONFLICTS OF INTEREST 
 
This solicitation is subject to the provisions of §§ 2.2-3100, et seq., Va. Code Ann., the “State 
and Local Government Conflicts of Interest Act.” 
 
The Offeror is   [  ] is not   [  ] aware of any information bearing on the existence of any 
potential organizational conflict of interest. 
 
SECTION III - COLLUSION 
 
I certify that this offer is made without prior understanding, agreement, or in connection with any 
corporation, firm, or person submitting an offer for the same services, materials, or equipment, 
and is in all respects fair and without collusion or fraud.  I understand collusive bidding is a 
violation of the State and Federal law and result in fines, prison sentences, and civil damage 
awards. 
 
I hereby certify that the responses to the above representations, certifications, and other 
statements are accurate and complete.  I agree to abide by all conditions of this Invitation for 
Bid and certify that I am authorized to sign for the Bidder. 
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ATTACHMENT A (continued) 

RFQ SUBMISSION FORM 
 
Signature    Date    
 
Name (Printed)    Title    
 
 

BIDDER MUST RETURN THIS COMPLETED FORM WITH QUOTE SUBMISSION 
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ATTACHMENT B 
REFERENCES 

 
Describe previous work experience for at least three engagements that are similar in service 
type, size, scope, and/or complexity in the past five years. Information shall include, but is not 
limited to, the following.  
 
Client Company’s Name ________________________________________________________  
 
Contact Name _________________________________   Telephone Number ______________ 
 
Fax Number ______________________________ 
 
Address _____________________________________________________________________ 
 
____________________________________________________________________________ 
 
Type of business, if not public transportation ________________________________________ 
 
Detailed scope of services 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
Beginning and ending dates _____________________________________________________ 
 
Contract value $_______________________ 
 
 
Other information: 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
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ATTACHMENT C 
Legislative Services 

Quote Form 

QOUTE 

ITEM DESCRIPTION 

A 

QTY 
(Months) 

B 

UNIT PRICE 
(Per Month) 

C 

(A x B) 
TOTAL COST 

1 Legislative Services for PRTC 6 $____________ $____________ 

Submitted by: 

__________________________________________ 
Company/Firm 

__________________________________________ 
Name Printed 

__________________________________________  
Signature 



ATTACHMENT D 




